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CHICAGOLAND LABORERS’ DISTRICT COUNCIL 
TRAINING & APPRENTICE FUND 

 
 
Non-Harassment Policy:  CLTAF will work to promote an environment in which all 
apprentices (1) feel safe, welcomed and treated fairly, (2) are not harassed because of their 
race, color, religion, national origin, sex (including pregnancy and gender identity), sexual 
orientation, age (40 or older), genetic information, or disability and (3) are free from 
intimidation and retaliation. To that end, harassing conduct shall not be tolerated.  
Harassing conduct is unwelcome conduct that is based on race, color, religion, sex 
(including pregnancy and gender identity), national origin, age (40 or older), disability or 
genetic information. Harassment becomes unlawful where 1) enduring the offensive 
conduct becomes a condition of continued employment or apprenticeship, or 2) the conduct 
is severe or pervasive enough to create an environment that a reasonable person would 
consider intimidating, hostile, or abusive. Offensive conduct may include, but is not limited 
to, offensive jokes, slurs, epithets or name calling, physical assaults or threats, 
intimidation, ridicule or mockery, insults or put-downs, offensive objects or pictures, and 
interference with work performance. Any apprentice who is harassed, intimidated or 
retaliated against because of their protected status may file a complaint under the 
procedures outlined below. 
 
Complaint procedure 
CLTAF has established the following procedure for lodging a complaint of harassment, 
discrimination or retaliation. CLATF will treat all aspects of the procedure confidentially to 
the extent reasonably possible. 

1. An apprentice who feels harassed or intimidated against based on race, color, 
religion, national origin, sex (including pregnancy and gender identity), sexual 
orientation, age (40 or older), genetic information, or disability may initiate the 
complaint process by filing a complaint in writing with the Director of 
Apprenticeship.  This complaint process is also available to any apprentice who feels 
he or she has been intimidated, threatened, coerced, retaliated against or 
discriminated against because he or she has (a) filed a complaint alleging a violation 
of Part  30 of Title 29 , Subtitle A of the Federal Regulations (“Part 30”), (b) opposed 
a practice prohibited by the provisions of Part 30 or any other Federal or State equal 
opportunity law, (c) furnished information to, or assisted or participated in any 
manner, in any investigation, compliance review, proceeding, or hearing under Part 
30 or any Federal or State equal opportunity law; or (d) otherwise exercised any 
rights and privileges under the provisions of Part 30. (The provisions of Part 30 shall 
be available upon request. Part 30 is the part of the Federal Regulations dealing 
with equal employment opportunity in Apprenticeship.) 

2. No formal action will be taken against any person under this policy unless the 
Director of Apprenticeship has received a written and signed complaint containing 
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sufficient details to determine if the policy may have been violated. If an instructor 
or other CLTAF staff becomes aware that harassment or discrimination is occurring, 
either from personal observation or as a result of an apprentice’s coming forward, 
the instructor should immediately report it to the Director of Apprenticeship. 

3. Upon receiving a complaint or being advised by an instructor or other CLTAF staff 
that a violation of this policy may be occurring, the Director of Apprenticeship will 
notify CLTAF and review the complaint with Fund counsel. 

4. Within five working days of receiving the complaint, the Director of Apprenticeship 
will notify the person(s) charged [hereafter referred to as “respondent(s)”] of a 
complaint and initiate the investigation to determine whether there is a reasonable 
basis for believing that the alleged violation of this policy occurred. 

5. During the investigation, the Director of Apprenticeship, together with Fund counsel 
or other CLTAF employees, will interview the complainant, the respondent and any 
witnesses to determine whether the alleged conduct occurred. 

6. Within 15 business days of the complaint being filed (or the matter being referred to 
the Director of Apprenticeship), the Director of Apprenticeship or other person 
conducting the investigation will conclude the investigation and submit a written 
report of his or her findings to the Executive Director. 

7. If it is determined that harassment or discrimination in violation of this policy has 
occurred, the Executive Director will recommend appropriate disciplinary action. 
The appropriate action will depend on the following factors: a) the severity, 
frequency and pervasiveness of the conduct; b) prior complaints made by the 
complainant; c) prior complaints made against the respondent; and d) the quality of 
the evidence (e.g., first-hand knowledge, credible corroboration). 

8. If the investigation is inconclusive or if it is determined that there has been no 
violation of policy but potentially problematic conduct may have occurred, the 
Director of Apprenticeship may recommend appropriate preventive action. 

9. Within five days after the investigation is concluded, the Director of Apprenticeship 
will meet with the complainant and the respondent separately, notify them of the 
findings of the investigation, and inform them of the action being recommended. 

10. The complainant and the respondent may submit statements to the Director of 
Apprenticeship challenging the factual basis of the findings. Any such statement 
must be submitted no later than five working days after the meeting with the 
Director of Apprenticeship in which the findings of the investigation are discussed. 

11. Within 10 days from the date the Director of Apprenticeship meets with the 
complainant and respondent, the Executive Director will review the investigative 
report and any statements submitted by the complainant or respondent, discuss 
results of the investigation with the Director of Apprenticeship and/or other CLTAF 
staff as may be appropriate, and decide what action, if any, will be taken. The 
Director of Apprenticeship will report the Executive Director’s decision to the 
complainant, the respondent and the instructors of the complainant and respondent. 
The Executive Director’s decision will be in writing and will include findings of fact 
and a statement for or against disciplinary action. If disciplinary action is to be 
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taken, the respondent will be informed of the nature of the discipline and how it will 
be executed. 

 
Alternative legal remedies 
Nothing in this policy may prevent the complainant or the respondent from pursuing 
formal legal remedies or resolution through local, state or federal agencies or the courts, 
including the Office of Apprenticeship of the DOL as described below. 

Your Right to Equal Opportunity 

It is against the law for a sponsor of an apprenticeship program registered for Federal 
purposes to discriminate against an apprenticeship applicant or apprentice based on race, 
color, religion, national origin, sex, sexual orientation, age (40 years or older), genetic 
information, or disability. The sponsor must ensure equal opportunity with regard to all 
terms, conditions, and privileges associated with apprenticeship. If you think that you have 
been subjected to discrimination, you may file a complaint within 300 days from the date of 
the alleged discrimination or failure to follow the equal opportunity standards with the US 
Department of Labor Office of Apprenticeship. 

By Mail: 

U.S. Department of Labor Office of Apprenticeship 200 Constitution Ave., NW 
Washington, DC 20210  

Attn: Apprenticeship EEO Complaints  

Or 

Scan it and email it to ApprenticeshipEEOcomplaints@dol.gov. 

You may also contact the following individual: 

Dean Guido 
Acting State Director 
USDOL/ETA/OA 
230 South Dearborn Street, Rm. 656 
Chicago, IL 60604 
Telephone: 312-596-5500 
FAX: 312-596-5501 
E-Mail: Guido.Dean@dol.gov 

You may also be able to file complaints directly with the EEOC, or State fair employment 
practices agency. If those offices have jurisdiction over the sponsor/employer, their contact 
information is listed below.  

mailto:ApprenticeshipEEOcomplaints@dol.gov
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The U.S. Equal Employment Opportunity Commission (EEOC), 1-800-669-4000 
(toll-free) or 1-800-669-6820 (toll-free TTY number for individuals with hearing 
impairments). EEOC field office information is available at www.eeoc.gov or 
in most telephone directories in the U.S. Government or Federal Government 
section. Additional information about EEOC, including information about charge 
filing, is available at www.eeoc.gov. 

Each complaint filed must be made in writing and include the following information: 

1. Complainant's name, address and telephone number, or other means for contacting the 
complainant; 

2. The identity of the respondent (i.e. the name, address, and telephone number of the 
individual or entity that the complainant alleges is responsible for the discrimination); 

3. A short description of the events that the complainant believes were discriminatory, 
including but not limited to when the events took place, what occurred, and why the 
complainant believes the actions were discriminatory (for example, because of his/her race, 
color, religion, sex, sexual orientation, national origin, age (40 or older), genetic 
information, or disability); 

4. The complainant's signature or the signature of the complainant's authorized 
representative. 
Who may file a complaint. Any individual who believes that he or she has been or is being 
discriminated against on the basis of race, color, religion, national origin, sex, sexual 
orientation, age (40 or older), genetic information, or disability with regard to 
apprenticeship, or who believes he or she has been retaliated against as described in  29 
CFR § 30.17, may, personally or through an authorized representative, file a written 
complaint as described above. 
 
 


